Boise Southwest Rotary Club
MSTI patients and their families Christmas celebration boxes

This project has been a long standing holiday season effort by the Boise Southwest Rotary Club.  The project is pretty straight forward and provided the Chairperson and committee get started in a timely manner is not an overwhelming task to accomplish.  Due to the nature of the project, historically it has not been difficult to get members to become involved.

Basic time line 

September 15th - Contact Becky Wiskus at MSTI ( 381-2711) to get the process started; she will identify patients, obtain authorization and gather contact information.

October 15th- November 1st – The initial announcement of the MSTI project to the club.  This is an advance announcement and should include the target dates for packing food and making the gift boxes deliveries.  This will allow member to get the dates plugged into their holiday schedules.

November 1st – Deadline for obtaining patient information from MSTI, this will allow plenty of time for lists to be circulated in club meetings.  The lists are three fold; one is for members to volunteer to buy gifts for the children of each target family, the second is to volunteer for the packing of Christmas food boxes and the third is to volunteer for delivery of the Christmas boxes (which includes gifts and holiday food items)


    -  Contact Brain Hevly @Sysco (371-2712) to order the food needed.  This is typically done by reviewing the family lists and the previous years’ orders from Sysco and making any necessary changes.  You will also want to agree on a date and time that Sysco will deliver the food items to the Coors warehouse.  This is normally done on the Friday before the target delivery Saturday in December.

November 1st thru December 15th – Weekly club announcements of the project, circulation / posting of sign up lists for both gift purchasing and food box deliveries.  NOTE:  It is recommend that the committee develop large posters to be displayed at each meeting with the lists on them.

December 15th – Committee should develop information sheets for each family, to include address, phone number, special contact information, i.e. Non-English speaking family and map or detail directions to the patients home.  This information should be provided to member volunteers signed up to make deliveries. 

December 19th – Last day for gifts to be delivered to a committee member or the Coors Warehouse.

December ?  Normally the Saturday prior to Christmas – Delivery Day

9:00 a.m.  Food packing Volunteers assemble at the Coors Warehouse and load all food items in boxes and gifts are distributed to the appropriate families.
10:00 a.m. Delivery volunteers show up and pick up their assigned family’s Christmas boxes and head out to make deliveries.  

Special Notes:

· Inform volunteers signing up for deliveries that an appropriate vehicle is needed.  No open pick-ups due to weather issues.

· Committee should contact delivery volunteers a couple of days ahead of time to make sure they are ready to go.

· MAPS and or delivery directions to patient’s home are critical.

· Encouraged that volunteers call the family prior to delivery day to make sure the family is available and no special issues exist.

